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RESULTS UK Job Description: Parliamentary 
Advocacy Coordinator 
RESULTS seeks to make change in the world through a mix of Grassroots advocacy, Parliamentary 
advocacy, and Policy advocacy to create the public and political will to end poverty. 

At the International level we work with RESULTS and other organisation from around the world 
through the ACTION Global Health Advocacy Partnership. (www.action.org). 

RESULTS UK believes the building blocks of the end of poverty can be most simply articulated as 
“health, education, and economic opportunities”. These are the things that all people, wherever 
they live, need and have a right to. Within these three areas, we prioritise a small number of specific 
issues where we can have most influence to achieve much needed development progress.  

Across all our issue areas, our aims are to mobilise resources, change policy and policy-in-practice, 
and create the public and political will that will bring about change. 

Role description 

RESULTS has a long and successful history of inspiring and supporting Parliamentarians of all parties 
and both houses to become champions for the end of poverty. We do this by briefing MPs and Peers 
to raise issues in Parliament through debates, parliamentary questions and correspondence with 
Ministers; by providing support to All-Party Parliamentary Groups (APPGs) on our issues (we 
currently provide the secretariat to the APPGs on Global Tuberculosis, Vaccinations for All and 
Global Education for All); and by organising parliamentary delegations to developing countries and 
Advocacy Tours of speakers to the UK from developing countries.  

The Parliamentary Advocacy Team Coordinator will provide crucial support to the Parliamentary 
Advocacy Team. The post will be ideally suited for an individual with some work experience at the 
beginning of a career in international development, particularly parliamentary advocacy or public 
affairs. We are looking for someone who will be proactive, efficient and flexible in supporting our 
parliamentary advocacy work. Having a can-do attitude that includes the more administrative 
aspects of the role is essential. This post will provide good opportunities for developing project 
management and advocacy skills; an understanding of key international development issues; and 
experience of working with parliament and parliamentarians. 

Note that as a member of the Parliamentary Team, the post-holder will be working closely with 
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members of the Policy and Grassroots Teams in order to deliver on RESULTS overarching objectives: 
being generous with the sharing of knowledge, advocacy expertise, and contacts while working in a 
collaborative environment is essential. 

Key Responsibilities 

Supporting the work of the parliamentary team 

• Administrative support to the Parliamentary Advocacy Team: maintaining the contact 
management system, leading monitoring and evaluation (including the preparation of an 
annual report on the team’s work), overseeing logistics for events, writing and submitting 
parliamentary questions and supporting the organisation of delegations. 

• Assisting with programme planning: attending coalition meetings, identifying key opportunities 
to influence decision-makers. 

• Project development: assist and develop particular projects that change over time. 
Responsibilities change within the team as budgets develop and opportunities arise. Examples 
could include:  

• Organising an event with parliamentary researchers/assistants, to enable members 
of the team to develop working relationships with staff working in MP offices. 

• Helping to prepare for a parliamentary delegation to a developing country. 

Working across the whole of RESULTS UK 

• Working with the Grassroots Advocacy Team to ensure maximum synergy and throughput 
between the relationships our grassroots campaigners build with their local MPs, and the work 
led from the office to support MPs in Parliament.  

• Support the delivery of media activity and contribute content to RESULTS UK’s website, blog 
and social media to help achieve our organisational objectives and strengthen our brand 
presence. 

• Support the effective management of donor-funded projects, e.g. assist with monitoring 
monthly finances, M&E, six monthly reporting. 

• Representing RESULTS as required at meetings with coalitions or partner organisations. 

• The postholder will also carry out administrative duties as necessary, in conjunction with other 
Coordinators in the office.  These may be in the direct support of the Head of Parliamentary 
Advocacy and other members of the Management Team, for example, work in support of 
human resources, arranging whole-staff away days and other management activities. 
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Person specification 

Essential criteria 

Skills and experience 

• Experience of working with parliamentarians or in public affairs, campaigning or advocacy work 
in either a paid or voluntary environment preferably in the context of international 
development. 

• Strong interpersonal skills, an ability to quickly strike a rapport with people from diverse 
backgrounds. 

• Experience providing logistical/administrative support to meetings and events. 

• A willingness to pick up the phone, both to contact others and to be the first point of contact 
with callers. 

• Excellent written and verbal communication skills.  

• Highly efficient, excellent organisational skills with strong attention to detail. 

• Computer literacy (with Word, Excel, Powerpoint as basics). 

• Willingness and flexibility to work across a range of tasks and activities. 

Personal attributes 

• Passion for both politics and international development. 

• Self-starting, highly organised, and able to manage multiple tasks. 

• Ability to respond flexibly to changing priorities, and to both set and work to deadlines. 

• A good team worker who enjoys supporting other members of a team and working together for 
common objectives. 

• Good written and spoken English. 

• Willingness and ability to travel outside the UK. 

 

Desirable criteria 

• A degree in international development, politics, or a related area. 

• Knowledge of the workings of the UK Parliament and other development institutions. 

• Some experience in one or more of the issue areas that RESULTS works on, ideally in a 
developing country. 

• Knowledge of Salesforce content management systems. 
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Salary, benefits, and other key information 
The line manager for this role is the Head of Policy Advocacy.  

1. Starting date: The position is available immediately.  
2. Salary: The starting salary is spine point 16 on the RESULTS salary scale, which is currently 

£21,535. 
3. Hours of work: This post requires a working week of 37.5 hours (excluding breaks). These hours 

will be worked as agreed with the line manager but some flexibility may be required to meet the 
needs of the job. There is no paid overtime.  

4. Holidays: 25 days per year plus bank holidays (pro rata), increasing by one day per year of 
service to a maximum of 30 days. Three days are to be taken in the period between Christmas 
and New Year when the office is closed. Holidays are earned in arrears.  

5. Length of contract: This is a full-time permanent position.  
6. Notice period and probationary period: The employee will have a probationary period of one 

month during this time the notice period is one week. After the probation period: One month. 
After 2 years’ service: 2 months.  

7. Travel: Occasional International travel will be required. The postholder must be able and willing 
to travel in developed and developing countries.  

8. Location: The post will be based in RESULTS UK’s national office at 31-33 Bondway, Vauxhall, 
London SW8 1SJ. 

9. Additional Benefits: Staff joining RESULTS are automatically enrolled in our company pension 
scheme unless choosing to opt out. A legally mandated minimum employee contribution 
applies, and all employee contributions to pension are matched 1:1 by RESULTS up to a 
maximum of 5% of gross salary. Staff may receive a tax-efficient loan for the purchase of a bike 
through which the final price of the cycle is lower than on the market. Details at 
cyclescheme.co.uk. Staff may receive a loan for the purchase of a travel season ticket. 
 

Recruitment Process: Please apply by sending a CV (maximum 3 pages) and cover letter (maximum 
2 pages) in English to jobs@results.org.uk  Do not send any other documents or attachments at this 
time.  The closing date for applications is 22nd October 2019 at 5pm.  Interviews will be scheduled 
towards the middle of the following week. 

 


